
Minutes of the York Law 
Society Executive 2018/19 

Meeting 
 

The  Second meeting of the York Law Society Executive 2018/19 was held: 

Date: Tuesday 5th June 2018 

Time: 20:47 pm - 23:30 pm 

Location: Adams House 

 

Executive Members Present: 

President: Adam Hill (Present) 

Vice President: Zayn Govani (Absent) 

Treasurer: Senal Premarathna (Present) 

Secretary: Jack Manton (Present) 

 

Committee Members Present: 

Name: (N/A)                  Position: (N/A) 
 

Call to Order 
Meeting called to order at time commencing 20:47 pm 
 
The following agenda to be discussed: 

a. Norton Rose Fulbright “Cruise on the Ouse” 
b. Freshers Inter-society Social 
c. Finance Review 
d. Finance Process 
e. Freedcamp Review 
f. Feedback 
g. Careers Diner 
h. Notes/Issues Raised from Secretary Training 
i. Sports 



 

The Cruise on the Ouse Review 

As our flagship (excuse the pun) event, the Cruise was a massive success. Many thanks 
towards Lewis and Yasmin (the Social Secretaries) for all their hard work preparing the event 
and Nasreen (Press and Publicity Officer) for successful promotion of the event.  

For the next event the executive would like Lewis and Yasmin to create a ‘how to’ guide on 
arranging the cruise.  

While positive, three issues still arose that the current/future committee can learn from: 

1. We overspent on the cruise and some financial elements needed to be sorted the day 
before the cruise took place. This put the Treasurer and Social Secretaries in a 
precarious situation needing to use funds from their own account to cover this cost. 
To prevent any future issue the executive has chosen to task the Treasurer with 
creating a process for the financing on events (See Agenda D) 

2. Some members where on the boat before the captain had given the all clear for people 
to come aboard. This is a health and safety issue which the committee should police. 
For next year the Ordinary Officers should run security while the other committee 
members finish preparations for departure.   

3. Finally, there was a slight issue with scanning tickets. For next year whomever is 
charged with scanning tickets should have any relevant software downloaded and 
tested before members arrive.  

 

Freshers Inter-Society Social 

The Social Secretaries have prepared a budget for a three course meal at the Cosy Club. The 
executive discussed this event and decided it may be better to run canopé’s. the following 
points arose: 

1. The cosy club has a capacity of 200. 
2. The event will bring firms from different professional sectors and students from 

different societies. 
3. Not all students will have the opportunity to speak to all representatives. This will be 

further restricted within a sit down meal and may encourage groups to ‘clique’ around 
their own interests. For example, a IFS member may choose to neglect seating with 
law firms in favour of accountancy firms. Opening it up as canopé’s gives every 
student the opportunity to meet different representatives from different fields and 
helps to minimise bias.  

4. A three-course meal may be intimidating for freshers, with so many events planned 
early on (Presidents Welcome Party, Meet & Greet etc) we are in danger of tiring our 
members out early on.  

5. We have agreed that this event should have a more formal dress code. It is a step-up 
from the more informal start of year events.  



6.  Law Society will be taking the lead on the event. This means we should have the 
greatest amount of allotted numbers. However, an alternative method may be to base 
ticket allocation on the number of professional representatives a society can bring. A 
final method may be to split the numbers equally.  

7. The executive do not want committee tickets to be reserved due to the limited places 
available on the event.  

 

The Social Secretaries should discuss the above points with the executive, or take them into 
account before proceeding with the planning. However, the Social Secretaries still retain 
their autonomy and may still push for a three course meal if they deem it is a suitable format 
for the event. In any event, a further meeting will be required. 

 

 

Finance Review 

The total amount spent by the York Law Society Committee 2018/19 as of Tuesday 5th June 
2018 is £5,762. This has been spent on the following events. 

1. Committee meal at Banyan 
2. Committee Barbecue 
3. Sports 
4. Tickets to London so the executive may meet with sponsors 
5. I-Stock 
6. Final Year Social 
7. Baluga Photography 
8. The Cruise on the Ouse (Sponsored by Norton Rose Fulbright) 

 

Detailed Financial Breakdown on “The Cruise on the Ouse” 

- £4,364.70 total spent on the cruise 
- The total amount spent (see above) was £600 over budget 

Extra Expenses (not in original budget/went over): 

- Decorations cost £142 
- The buffet for the boat was £1,750 (predicted £1,500) 
- Corkage cost £600 

 

Savings? 

- Boat hire was £1,000 (predicted £1,200) 
- £25 removed from the corkage fee 



- We never paid for a band to play, rather we used this money on food and decorations. 

For next year ticket prices may easily be raised to £20 (members) or £25 (non-members) to 
compensate for the surprise costs. 

 

Finance Process 

What follows is a basic process for financing events:  

Step One:  Plan the event (This should already be noted within the “events compilation”) 

Step Two: Research and reach out to companies for figures/quotes. (At this point, contact the 
Treasurer on how much the event will cost) 

Step Three: Draw a preliminary budget of the event with the treasurer on how they will use 
the sponsorship money. This can be a face to face meeting or an online meeting.  

Step Four: After this meeting there should be a finalised budget for the event. There will need 
to be a face to face meeting with the President/Vice President about what will happen.  

Step Five: Execute the event. The Treasurer should have a period of two days notice in 
advance of any society money being spent.  

Step Six: Claims forms and receipts should be handed to the Treasurer within three working 
days of any purchase.  

 

Note regarding Step Four: Official minutes should be drafted and sent to the Secretary for 
each of these meetings.  

 

Freedcamp Review 
Some points: 

1. As sponsorship for events come in, specific dates will need to be input into the 
‘Events Compilation Doc’  

2. People should make use of the Comment Section within Freedcamp to notify the 
executive on progress made.  

3. As sponsorship reception has been poor regarding events proposed by the Canadian 
Law Officer, she should contact alumni and other contacts to possibly source 
additional revenue or representatives for events.   

4. Pro-Bono Puppy Party was cancelled as the charity had no staff. Furthermore, the 
Pro-Bono officer should research possible future involvement with the AMICUS 
project. Finally, if we cannot gain sponsorship for the “Street Law” program, the 
York Law Society will cover the costs of this venture.  



5. The Press & Publicity Officer has decided that scheduled posting shall not continue 
due to risks of involving third-parties. The seperate “John Burke” Facebook account, 
is useless as the Page function has the same functionality.  

6. More information regarding the “Legal Tech” project is required from the Vice 
President. 

7. The Head of Bar is encouraging people to go to the Northern Pupillage Fair. The 
travel costs will be covered by members.  

8. The Careers Secretary has started to channel events through the careers service and is 
making use of a alumni group. One of our goals is to encourage students to network 
via sessions. The Careers Secretary will need to meet with the President to design 
networking events. These will ideally involve professionals. 

9. The Secretary needs to create a whole contact list for the current committee. 
Furthermore he needs to confirm a stall at the Law Fair with the careers service. The 
Secretary will also need to create a Freedcamp guide for the committee. Finally, he 
needs to gather a list of firms who will be present at the Law Fair. 

10. The executive have expressed a long term goal to add a “International Representative” 
committee position. We would like NILS and ELSA to present to the committee on 
how they can benefit the society and possibly pursue a future partnership come the 
AGM. 

11. In every Freedcamp project, which is an event, should have a Press and Publicity task 
list, a Health and Safety task list and a Finance task list.  

12. Finally, one of the current goals of the committee is to branch out to other universities 
and encourage partnership and collaboration. The executive disagreed on whether 
York Saint John students should be able to attend the Careers Diner. This should form 
part of the agenda for the next meeting for the committee to discuss and vote upon. 

  

Feedback 

A standard feedback form will be created by the Secretary over the summer. This will need to 
be sent directly to all those who participated in any event so we can improve and provide 
evidence to sponsors.  

 

Careers Diner 

We aim to approach 400 people for the careers diner. This is currently more than the total 
number of members of York Law Society.  

We are currently trying to process having the careers diner placed onto the YUSU website.  

As stated in the Freedcamp review, the committee will need to vote on YSJ attendance. 

 



Issues Arising from Secretary Training 

The following issues arose: 

1. Use of Universe: YUSU stated that when ticketing for paid events (such as the cruise) 
we should use ‘EventBright’ for insurance purposes. We should therefore find out 
why we switched to Universe and if no sufficient reason was given, move back to 
EventBright.  

2. Use of Event Forms: Anytime a event is ran, which is more than just a meeting within 
a room (and sports, i’d imagine) an official event form needs to be completed. In 
addition to an event form, if the event occurs off campus then an off-campus events 
form needs to be filled in. This is also for insurance purposes and is extremely 
important. For example, if anything happened on the Cruise, the Law Society, rather 
than YUSU would be liable. It does not need to be the Secretary who fills this in, it 
is the responsibility of anyone who is spearheading the event. 

3. Food and Drink at Events: Prior to serving food and drink at an event, people will 
need to submit a list of all ingredients contained within the foods on the events form to 
YUSU. 

4. Room Booking: If the room booking service “Planon” is not working, a individual 
may book a room as a student by phoning room bookings. This will help avoid any 
issues or confusion take place regarding room bookings.  

 

 

Sports 

White & Case where not pleased with the price of the sports bundles. Last year we spent 
£1,400 on sports. To ease this financial burden the Sports Secretaries have agreed with the 
President to split the cost into two bundles. 

Bundle One will include: To be marketed directly to White & Case.  

1. Branded Hoodies 
2. Branded Footballs 
3. Field Hire 

Bundle Two will include: 

1. Equipment 
2. Football and Netball Kits 

 

 

Future business that needs attention. 

(See Below) 



 

 

 

 

TO DO: Specific Members of the Committee (In order of appearance) 

1. Lewis and Yasmin (Social Secretaries) 
i. Create a “How to” guide on arranging the Cruise on the Ouse 

ii. Discuss the Freshers Inter-society Social with the President/Executive 
2. Senal (Treasurer) 

i. Create an official Finance Process using the skeleton above as a base.  
3. Emily (Canadian Law Officer) 

i. Contact Alumni 
ii. Create a Network 

4. Aliya (Pro-Bono Officer) 
i. Reach out to the AMICUS project to see if there is potential for our 

members to work with them. 
5. Zayn (Vice President) 

i. Provide further information regarding the “Legal Tech” project.  
6. Aishah (Careers Secretary) 

i. Meet with the President to design networking events.  
7. Jack (Secretary) 

i. Produce a full contact list 
ii. Confirm a stall and firms who will be present at the Law Fair with the 

careers service.  
iii. Create a Freedcamp Guide 
iv. Create a standard feedback form 

8. Adam (President) 
i. Arrange a meeting with NILS and ELSA representatives 

ii. In agenda for the next committee meeting include a discussion for the 
participation of York Saint John in the Careers Dinner.  

 

  

TO DO: Whole Committee 

- Use the “Comments” section within Freedcamp to record the progress of events.  
- In all future Freedcamp projects for events please include a Press and Publicity, 

Health and Safety and a Finance task list.  
- Look at EventBright (if possible) 
- Use Events forms (both on and off campus forms) 
- When using food at events, produce a list of all ingredients within the foods.  



- Read these minutes in full.  

 

 

 

Other Discussions 

York Parties failed to discuss deals on Committee Cards. They failed to give a time.  

 

Meeting Terminated at 23:30 pm 

 

 

 

 
 


